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Page #

PMCD PROPOSED CHANGES TO HR-
POSITION CLASSIFICATION

Section and Paragraphs
a. GENERAL. Rephrase second sentence as follows:
""the objective of Agency position classification is

to provide a position grade structure which will provide

~and maintain internal job/pay equity within occupations

-across Agency components, and to the extent practicable,

ensure comparability with position grade structures
throﬁghout the Federal Government for similar kinds
and levels of work."

d. (3) Change para to read: the develdpment, imple-
mentation, maintenance of, and adherence to, position
classification standards that reflect the methodologies
of job evaluation systems in use throughout the Federal
Government competitive service.

e. (1) New para (d) Approve evaluation criteria for
classifying supergrade (GS-16 through GS-18) positions,
and ensure adherence there to.

e(3)(b) Correct spelling of "validity'".

e(3)(d) Insert the word "written" after 'Prepare".
e(4) (b) Insert the phrase 'through GS-15" after
“bositions”.

e(2)(d) Change para to read: "Ensure dfaft position

classification standards are reviewed by appropriate
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Section and Paragraphs

(e) (5) (b) Change para to read: Approve classification
findings for positions in the General Schedule through
GS-15 and for all wage grade positions, and implement
such findings on staffing complements after the component
heads have been duly notified that such action has been
or will be taken.
() (5)(d) Change para to read: Develop, and after
approval by the appropriate authority, issue, apply
and maintain position classification standards for
General Schedule positions through GS-18.
f. CLASSIFICATION APPEALS. Change para to read:
"position classification findings by PMCD may be
appealed by the head of a component in writing to the
Director of Persomnel anytime after being notified that
such findings have been, or will be implemented by PMCD.
After review of the appeals, the Director of Personnel
will decide whether the previously implemented findings
should be changed on staffing complements. If there is
disagreement with the decisions of the Director of
Persomnel, the head of the component may refer the matter
to the appropriate Deputy Director, who, after review of
the determinations, may meet with the Director of Personnel
to reconcile the issues involved. If the Director of

Persomnel sustains the original appellate decisions, the
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Deputy Director may submit an appeal in writing through
the Director of Persomnel, to the Director of Central

Intelligence or designee whose decisions will be final.
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POSITION CLASSIFICATION APPEALS PROCEDURE

Reference: HR osition Evaluation
Rescission: dated 28 April 1978

1. This notice revises the formal appeals procedure to resolve
disputed position classification findings. The Director of Persomnel
is delegated the authority and has the responsibility to classify, as
to title, series and grade, all Agency General Schedule positions
through GS-15 and all Wage Grade positions. This authority and
responsibility has been redelegated to the Chief, Position Management
and Compensation Division. Additionally, the Director of Persomnel
evaluates all supergrade (GS-16 through GS-18) and Scientific Pay
Schedule (SPS) positions and makes appropriate recommendations to the
DCI (HR# respectively, establish authorities for the
classification of supergrade (SG) and SPS positions). The establishment

of a formal appeals procedure for SG and SPS positions will be the subject
of a separate Headquarters Notice.

2. In those instances where there is disagreement with the classi-
fication findings of the Position Management and Compensation Division
of the Office of Personnel, the component head may, at any time after
being notified that such findings have been, or will be implemented
by PMCD, appeal in writing the classification decisions to the
Director of Personnel. After review of the appeals, the Director
of Personnel will decide whether the previously implemented findings
should be changed on staffing complements by PMCD.

3. Where there is disagreement with the decision of the Director
of Personnel, the component head may refer the matter to the appropriate
Deputy Director who, after review of the determinations, may meet with the
Director of Persomnel with the intent of reconciling the issues involved.
If the Director of Personnel sustains the original classification deci-
sions, the Deputy Director may submit an appeal in writing, through
the Director of Personnel, to the Deputy Director of Central Intelligence
whose decisions will be final.

Frank C. Carlucci
Deputy Director of Central Intelligence

DISTRIBUTION: ALL EMPLOYEES (1 - 6)
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STATINTL REMOVE INSERT
: REG, PaGE REG, PAGE . EXPLANATION
NOS. noS. bate NOS, NOS . bATE .
R 35 6961 | gl s HR _is updated by STRTINTL
INTL Y
STAT 36 3/19/75 . 36 complete revision of

content and format. The
title of the regulation
has been changed and it
has been declassified.

PEN AND,INK CHANGE:
STATINTL
In the Table of Contents,
page i, please change the
title of HR |Jjjilito
"Position Classification.

A

Arrows in the page margix;' show the locations of the changes
described above. '
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Symepeis. This regulation prescribes the objective,

/YNOPSIS/ ,
..y, parameters, responsibilities, and appeal procedure

.+ guvern the Agency's position classification program.
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PEREONNEL

11. POSITION CLASSIFICATION

a. GENERAL. The Director of Central Intelligence
is authorized to establish salary levels or rates of pay
for Agency employees by the Central Intelligence Act of l949,
| ' /17

as amended. The objective of Agency position classification

is to provide.a position grade structure, derived primarily.

from the application of Government-wide evaluation criteria

that will fnsure job/pay equity within the Agency and
/e/

comparability with position grade structures throughout the

Federal Government for similar kinds and levels of work.

e
et -

;. POLICY. Insofgr as practicable, it is Agency
policy to aahere to:

(1) The basic principles and éoncepts of the
Classification Act of 1949, as amended, for the classification
of General Schedule positions.

(2) ‘The intent of s 313, August 1947, for the

/Public Law/
classification of Scientific Pay Schedule (SPS) positionsf

/-7
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I ? (3)  kne provisions of the Government Employees
/T/
Salary Reform Act of .1964 for the classification of

positions at levels IV and V of the Executive Pay Schedulel

/ /
(4) dhe Federal Wage System for the c1a551f1cat1
/T/
of local area wage positlons'
: /7
(5) lead'agency ray practices for the classi figpAmiNTL
/L/
of Government Printing 4e® and Graphic Arts 4@# positions

(7) lhe military occupational classification system
/T/

for Agency positions that require the a551gnment of military

" personnel.
'c. DEFINITIONS

(1) Peddmbiown. The duties and responsibilities
/POSITION/
which, in the aggregate, constitute a job requirement as

assigned to an employee by Agency management,

, (2) Pttt Gtttk diaas . The data collection,
/POSITION CLASSIFICATION/
Lf;h analysis, evaluation, and approval of positions by salary

! Approvedﬁor Release 2001509/04 CIA-RDP83-01004R000200110004-7 _3
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or wage schedule, position title, occupational code, and

grade.

(3) Poroidimr—Pomeeiieen, The official
/POSITION DESCRIPTION/ .
documentation which describes major duties, responsibilities,

and related requirements of a position.
(4) Posiiien—laisili-catiorreiranmweerd. The

/POSITION CLASSIFICATION STANDARD/
cr:.ter:.a approved by the Director of Personnel for

classifying positiqns by schedule, title, occupational
code, and grade.

(5) Serww, Comprehensive position classification
/SURVEY/ .
and position management review of organizational elements

or occupational disciplines.

d. #PROGRAM. The position classification program
' / POSITION CLASSIFICATION /

of the Agency encompasses the following:
(1) The evaluation of new and existing positions
to determine proper titles, occupational codes.and grades

/s /
as applicable to salary and wage systems that include

General Schedule through grade Gs-18, 99&0at&£&a~45psl,

Executive Pay Schedule =gy , ]ederal wage system, lead

/7 /F/
agency practices, and foreign local wage schedulesl
/-7
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(2) The conduct of comprehensive position
classification reviews of organizational elements or

occupational categories]
//

(3) The development, implementation, maintenance

of, and adherence to, position classification ﬁAA?dards
y ¢ €47 LWJ v~ &’ V4
con51stent with %%b eva{ atlon systemstp;aég;;bed7£93=ase
oo A - .
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T i

(41 The authentication and issuance of new and

revised staffing complements to reflect approved position
classification actions])
' /s/ ,
(5) The development, approval, issuance, and
maintenance of an official record of all position titles

and occupatlonal codes used w1th1n the Agency])

//

(6) The maintenance of official Agency position
descriptions. .

e. Bewrosminiye TNy,
/RESPONSIBILITIES/
(1) The Director of Central Intelligence or
U e e
designee will:

- JE

(a) #Provide policy guidance and direction for
/®/

the development and administration of the Agency's position

Approved For Release 2001/09/04 : CIA-RDP83-01004R000200110004-7 r
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r437'classificatidn program]
/7

(b) lpprove the classification o supergrade
‘ /A/ )
(Gs-16 through GS~18) and eei-ubiii-JSPs' positions|
_ ) : /7
(cl Be the final authority for position ’
/B/

classification appeals.

(2} Deputy Directors and Heade of Independent

-

Offices will:

< —— e e

- (a) DInsure that subordinate managers and
/E/ '

supervisors are M .

/aware of their responsibility for position/
4 i and the relationship

/classification and position management/
of these BRe-5ewme to such managerial considerations as jobdpay
' /functions/ /77
equitylana ; ‘
/s efficiency, plud /economy of operations./
(b) fInsure that component managers under their

f /E/
Jurisdiction provide documentation im-accordance—wi-rh

foxmats prescribed by the Director of Personnel for positions

undergoing classification review/

/-7 X
‘(c¢) determine whether position classification

/D/

.decisions made by the Director of Personnel as the result

of an appeal should be further appealed to the Director of

L—f? 'Cent;al Intelligence or designeef for final resolution and,

: - -‘ 000200110004-7 6
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[f‘fV if so, ensure that justifications are provided. STATINTL

i
() view draft pos1tlon cla551f1cat on standar

| ﬂ»eevx’l-(/wt«’rl% t Wods it 0= ¥
for accuracy of occupatlonal verage, proper levels of work,

s\

and to recommend substantive changes.

(3) Managers and supervisors as a ‘part of thlLr
— - /ei/

managerial responsibilities will:

"\ e

. {a) Be familiar with and apply the principles of

the Agency's position classification system.

dihdtf)’ ,
(b) Ensure the vailidity of proposed job

E—

requirements.

(c) Ensure that -requests for postion classification
/it/

actlons are fully documented in a format prescribed by the

Director of Personnel.
A

]
u'}:s:(ubstantive justifications when

A
submitting position classification appéeals to the Director

(d) Prepare

of Personnel or to higher appellate authority.

(4) The Director of Personnel will:

—

S
- (a) Establish and administer a centralized

position classification program for the Agency consistent

with those of other Federal agencies.

(b) Approve pesbsien classification standards fw“? o1
/position/
for use in classifying Agency pesetens and ensure adherence
/positions/

i

thereto.
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(¢) H&djudicate position classification appeals

/A/
submltted by the head of a component'
/7
(a) ‘stablish formats to be used by component
/E/

managers and supervisors in preparing position descriptions
and other job information submissions.
‘(5) The Chief} Position Management and

Compensatlon D1v151on (PMCD), Office of Personnel'w1ll.
R /57
‘ (a). ‘chedule ‘and conduct position classification
/8/

and position management surveys of organizational elements

0 by occupational categoriesl)

/-7
(b) lpprove a&d_lmp&emeat classification findings
. /A : .
for positions in the General Schedule through G5-15 and for

- . s

all wage grade p051tlons Liwappeals have not been submltted
// v Sy '
Abyﬁgomponent heads to the Dlrector of Personnel within 30

oalendar days after be;nggduly notlfled of such findings}

‘ /7
.d\~%c) ‘mplement_olassification decisions made at
/1/ ‘

appellate levels]

a'\' / /

reNta) ‘evelop, and after approval by the Director

) /D/
of Personnel, issuefapply, and maintain position classification

Y ILLEGIB

Ap
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' STATINTL
r‘:ay (e) luthenticate and issue new and revised
| /n/
stafflng seom-bamews that reflect approved position
/complements/
classification actions{
/7
(£) ,‘evelop; approve, issue, and maintain the
/p/

official record of all Agency position titles and

occupational codes'
/-7

'(g) jrov1de component heads, the Director of
. /®/
Personnel, and appellate officials with evaluation statements
and other data that is supportive of PMCD classification

determinationsl

!
D
/7
(h) daintain all official Agency position
/M/
I i -
descriptions ILLEGIB
f. CLASSIFICATION APPEALS. Position classifica -%&EB
findings !y !!!! may !e prea € ,
‘ N

in writing to the Director of Personnel within -30 calendar

ILLEGIB I
days of notification or suc indings. er review of the

A e His e
‘appeals, the Director of Personnel éﬁifé&g%fﬁsﬁw&tch’finétngs ,
o/ @waf -mLmA?Az%QW7M/mudﬁ%h &“V*WJ

w1' ”lﬁgéﬂﬁgﬁ.nmfﬁ%af ing cemplements there .
ity /néfyﬁcﬁ settGed, et yﬂﬁ’ﬂ'séiwLu i&qﬁ44ﬂv
‘disagreement w1t the decisions of the Director of Personnel,

L—%;’ the head of the component mayl A—company-wi-th the appropriate
/refer the matter to/
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Deputy Director)
/who, after review of the determination, may meet with the/

If the Director of
/Director of Personnel to reconcile the issues involved./

Personnel gustains the original appellate decisions, the

L) orec e’ . .
he:componsnt; with thE approval-efthe -concarned

Wi
W, o through

the Directorxr of Personnel to the Director of Tentral

e tarll /LZM

Intelligence og.deﬁlgnee»jg; final adjudication,
STATINTL

Deputy Director
for
' Administration‘

20 Yoo
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